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LINKEDIN QUESTIONNAIRE
Please provide the following information so we can get started. We will also be conducting an interview to get a sense of who you are as a person before we start writing. We look forward to working with you!

BASIC INFORMATION
	[bookmark: _Hlk52519849]Full Name
	

	Street Address
	

	City, State & Zip
	

	Home Phone
	

	Mobile Phone
	

	Email Address
	

	LinkedIn Profile Address
	

	Current Occupation
	

	Current Industry
	



LINKEDIN PROFILE INFORMATION
1. For Senior Executive Packages ONLY:
LinkedIn User ID:
LinkedIn Password:

2. For Senior Executive Packages ONLY:
If there is an image you would like to use for your LinkedIn background (behind your head shot), please include the image or link to the image here.

3. What is your goal with your LinkedIn profile? Who is your target audience?

4. How did you get to where you are professionally?

5. What are your top 3 accomplishments in your career/professional life?

6. What are the top three things you want people to know about you (and/or your company)?
a.  
b.  
c.  

7. How do you stand out from the person next to you who does the same thing?

8. What tone do you want to come across in your profile? Do you prefer 1st person (I/me) or 3rd person (he/she)? Note that for most professionals we recommend 1st person.

9. May we include your contact information in your profile? Check if you approve.
☐ Email address (we will use [at] instead of @ to make it less likely that robots will be grab your address)
☐ Phone number

10. What concerns do you have, if any, about your profile? Any limitations on what you are permitted to do based on your profession or company policy?

11. Based on the type of positions you are interested in or have been applying for, what keywords keep popping up? If you are a job seeker, please attach job descriptions for positions that interest you.

12. Are there any personal, yet professional details you want to share in your Summary?

13. Please list any honors and awards you might want to mention in your Summary.

14. What specific challenges did you face during the COVID crisis and how did you handle them? What were the results?

15. Anything else you want to add?

[bookmark: _Hlk52520309]DOCUMENTS
Please include your resume and other relevant documents when submitting this questionnaire.

SCHEDULING
Your availability for an interview (30-45 minutes). Please provide at least three (3) choices and indicate what time zone you are in.
1. 
2. 
3. 

[bookmark: _Hlk52519964]NEXT STEPS
Thank you for taking the time complete this questionnaire. 
Please send your completed questionnaire to:
· BrendaB@TheEssayExpert.com
· COPY (cc) TEESupport@TheEssayExpert.com.
Once we have your completed cover letter questionnaire, resume, and any other supporting documentation, and have interviewed you for all the information we need, we will have a first version of your cover letter within 5 to 7 business days.
Please note that according to our Terms of Agreement, The Essay Expert will consider your project complete if you do not make requests for edits or a request for an extension within 3 business days of receiving your completed initial document or final document. If you request edits after 3 business days, additional hourly charges will be incurred. You are required to provide all subsequent editing requests within 10 business days of receiving your initial document. Requests made after 10 business days will incur additional hourly charges. 
If you delay completion of your questionnaire or scheduling of your interview for 30 days or more, and wish to proceed with your project, you will be charged any price increases that have been implemented since your initial purchase. For a cover letter, if you purchased a package, you will be charged $100 to cover the difference between the bundled value of the cover letter and our “a la carte” pricing. 
We understand that extenuating circumstances arise, but we request that you start your project within the prescribed time or advise us of your modified timeline. After six (6) months from your date of purchase, if you have not started your cover letter project, you will need to pay the full price of a cover letter at the current rate.
If you have any questions or want to work through these questions by telephone, please contact The Essay Expert at 718-390-6696. We look forward to making you look great on paper!
Sincerely yours,
[image: ]
Brenda Bernstein
TheEssayExpert.com
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